


Covering Letter Template for Visa Application
[Company Letterhead – with logo, address, contact details]

Date: [DD/MM/YYYY]

To,  
The Visa Officer  
British High Commission  
[City – e.g., New Delhi / Mumbai / Chennai / Kolkata]

Subject: Covering Letter for UK Visa Application (Tourist / Business / Family Visit)

Dear Sir/Madam,

I, [Full Name], holder of Indian passport number [Passport Number], am applying for a [Tourist / Business / Tourist & Business] visa to visit the United Kingdom from [Start Date] to [End Date].

Below are my passport details:
	Name
	Passport Number
	Date of Birth
	Passport Expiry
	Place of Issue

	XXXXXXXX
	TXXXXX2
	DD/MM/YY
	DD/MM/YY
	Ahmedabad

	XXXXXXX
	YXXXXX5
	DD/MM/YY
	DD/MM/YY
	Delhi



The purpose of my travel is:
- To visit the United Kingdom from [Start Date] to [End Date] for [brief reason – e.g., tourism, meeting family/friends, business meetings, etc.].

During my stay, I plan to visit [City/Location(s)], and I will be staying at [Accommodation Details or Address of Inviter]. I will be funding my own trip, including travel, stay, insurance, and personal expenses.

Enclosed are the following documents for your kind consideration:
1. Visa Application Form  
2. Valid Passport  
3. Flight & Hotel Bookings 
4. Financial Proof (Bank Statement, ITR, Salary Slips)  
5. Travel Insurance  
6. Passport-size photographs  
7. Invitation Letter (if applicable)  
8. Additional Supporting Documents (if any)

I assure you that I will comply with all visa rules and return to India before the expiry of my visa. Kindly consider my application and grant me the required visa.
Thanking you in advance.


Sincerely,
[Name of Authorized Signatory]
[Phone Number] | [Email Address]
Company Stamp & Signature
Invitation Letter Template for Visa Application
[Company Letterhead – with logo, address, contact details]

Date: [DD/MM/YYYY]

To,  
The Visa Officer  
British High Commission  
[City, India]

[bookmark: _GoBack]Subject: Invitation Letter for [Full Name of Visitor] – UK Visit Visa

Dear Sir/Madam,

I, [Full Name], residing at [Full UK Address], am writing to invite Mr./Ms. [Full Name of Visitor], holder of Indian passport number [Passport Number], to visit the United Kingdom for a period of [Number of Days/Weeks], from [Start Date] to [End Date].

The purpose of the visit is:
- To spend time with me for tourism/family purposes / attend business meetings / attend an event [choose as applicable].

During their stay, [he/she] will be staying at my residence mentioned above.  
I confirm that I am a [status: British citizen / permanent resident / work visa holder / student] in the UK and I will provide accommodation and support (if applicable) during the visit.

Please find attached the following documents in support of this invitation:
1. Copy of my Passport/BRP  
2. Proof of Address (utility bill / tenancy agreement)  
3. Employment Letter / Payslips / Bank Statement  
4. Any additional supporting documents

I request you to kindly grant a UK visa to the applicant for the above-mentioned purpose. Should you require any further information, please do not hesitate to contact me.



Yours sincerely,  
[Inviter’s Full Name]  
[Phone Number] | [Email Address]
Company Stamp & Signature



