


SAMPLE COVERING LETTER
WORDS IN BOLD ARE MANDATORY INFORMATION ONLY
COMPANY NAME (ENGLISH & MANDARIN) – if applicable
COMPANY ADDRESS, CONTACT NO., EMAIL ID. - if applicable
[bookmark: _GoBack]

ISSUE DATE (YYYY MM DD)

TO: EMBASSY OF THE PEOPLE'S REPUBLIC OF CHINA, DELHI, INDIA

COVER LETTER

SUBJECT: APPLICATION FOR (CATEGORY) WITH NUMBER OF ENTRIES SINGLE/DOUBLE/MULTIPLE ENTRY

DEAR SIR,

NAME OF THE APPLICANT TO THE PEOPLE'S REPUBLIC OF CHINA FOR DETAILED VISITING PURPOSE BETWEEN FROM YYYY MM DD TO YYYY MM DD, FOR DURATION OF STAY, FURTHER INFORMATION RELATED TO VISIT.

INTRODUCTION OF APPLICANT ORGANIZATION
APPLICANT'S DETAILS ARE AS FOLLOWS:

NAME: AS PER PASSPORT
DATE OF BIRTH: YYYY MM DD
GENDER: X
PASSPORT NO.: XXXXXXXX
ISSUE DATE: YYYY MM DD
DATE OF EXPIRY: YYYY MM DD
PLACE OF ISSUE: AS PER PASSPORT
NATIONALITY: XXXXXXX

FURTHERMORE, WE CONFIRM THAT APPLICANT'S NAME EXPENSES

THANK YOU IN ADVANCE FOR YOUR ASSISTANCE.

YOURS SINCERELY,



AUTHORISED SIGNATURE


SIGNATURE OF THE APPLICANT IN ENGLISH WITH ISSUE DATE 
(MANDATORY IF MANDARIN NATIONAL. SHOULD BE ON THE STAMP OF THE COMPANY)
(OFFICIAL ROUND OR OVAL STAMPS MUST BE CLEAR).


SAMPLE INVITATION LETTER
WORDS IN BOLD ARE MANDATORY INFORMATION ONLY
INVITEE COMPANY NAME (ENGLISH & MANDARIN)
INVITEE COMPANY ADDRESS, CONTACT NO., EMAIL ID.

ISSUE DATE (YYYY MM DD)

TO: EMBASSY OF THE PEOPLE'S REPUBLIC OF CHINA, DELHI, INDIA

LETTER OF INVITATION

SUBJECT: APPLICATION FOR (CATEGORY) WITH NUMBER OF ENTRIES SINGLE/DOUBLE/MULTIPLE ENTRY

DEAR SIR,

WE HAVE INVITED (INTRODUCTION OF INVITEE ORGANIZATION)
NAME OF THE APPLICANT TO THE PEOPLE'S REPUBLIC OF CHINA FOR DETAILED VISITING PURPOSE BETWEEN FROM YYYY MM DD TO YYYY MM DD, FOR DURATION OF STAY, FURTHER INFORMATION RELATED TO VISIT.

INTRODUCTION OF APPLICANT ORGANIZATION
APPLICANT'S DETAILS ARE AS FOLLOWS:

NAME: AS PER PASSPORT
DATE OF BIRTH: YYYY MM DD
GENDER: X
PASSPORT NO.: XXXXXXXX
ISSUE DATE: YYYY MM DD
DATE OF EXPIRY: YYYY MM DD
PLACE OF ISSUE: AS PER PASSPORT
NATIONALITY: XXXXXXX

FURTHERMORE, WE CONFIRM THAT APPLICANT'S NAME EXPENSES 

THANK YOU IN ADVANCE FOR YOUR ASSISTANCE.

YOURS SINCERELY,

INVITEE OFFICIAL NAME TO BE PRINTED IN MANDARIN CHARACTER ONLY IF CHINESE NATIONAL

INVITEE DESIGNATION


SIGNATURE OF THE INVITEE IN MANDARIN WITH ISSUE DATE (MANDATORY IF CHINESE NATIONAL. SHOULD BE ON THE STAMP OF THE COMPANY (OFFICIAL ROUND OR OVAL STAMPS MUST BE CLEAR).



