


Covering Letter Template for Visa Application
[Company Letterhead – with logo, address, contact details]


Date: [DD/MM/YYYY]

To,  
The Visa Officer  
Embassy of the Kingdom of the Netherlands  
[City, India – e.g., Mumbai / New Delhi / Bangalore]

Subject: Request for [Tourist / Business / Combined] Visa for the Netherlands

Dear Sir/Madam,

I, [Full Name], holder of Indian passport number [Passport Number], am applying for a [Tourist / Business / Tourist & Business] visa to visit the Netherlands from [Start Date] to [End Date].

Below are my passport details:
	Name
	Passport Number
	Date of Birth
	Passport Expiry
	Place of Issue

	XXXXXXXX
	TXXXXX2
	DD/MM/YY
	DD/MM/YY
	Ahmedabad

	XXXXXXX
	YXXXXX5
	DD/MM/YY
	DD/MM/YY
	Delhi



**Purpose of Visit:**
- To explore tourist attractions such as Amsterdam, Zaanse Schans, Giethoorn, and other cities.
- To attend meetings/discussions with [Company Name or Partner Name] in [City], Netherlands.

I am currently employed/self-employed as [Occupation/Designation] at [Company Name], and I will bear all expenses related to this trip, including airfare, accommodation, insurance, and daily expenses.

Enclosed Documents:
1. Completed Schengen Visa Application Form  
2. Valid Passport Copy  
3. Confirmed Air Tickets & Hotel Bookings  
4. Travel Insurance (as per Schengen norms)  
5. Financial Proof (Bank Statement, ITRs)  
6. Company Documents (if business visit)  
7. Invitation Letter from [Company/Host] in the Netherlands  
8. Covering & ID Documents  

I assure you that I will abide by all visa conditions and return to India before my visa expires.

Kindly consider my application favorably.


Sincerely,
[Name of Authorized Signatory]
[Phone Number] | [Email Address]
Company Stamp & Signature
Invitation Letter Template (for Visa Application)
(To be printed on the host company's/personal letterhead abroad)


Date: [DD/MM/YYYY]

To,  
The Visa Officer  
Embassy of the Kingdom of the Netherlands  
[City, India]

Subject: Invitation Letter for Visa – [Visitor’s Full Name, Passport No.]

Dear Sir/Madam,

I, [Full Name], in the capacity of [Your Designation, if business] at [Company Name], hereby invite Mr./Ms. [Visitor’s Full Name], holding passport number [Passport Number], residing in [Visitor’s Full Address, India], to visit the Netherlands from [Start Date] to [End Date].

The purpose of this visit is to:
- Conduct business discussions and meetings at our company located in [City].
- Optionally, allow the invitee to explore tourist attractions during free time.

We confirm that:
- This visit is fully known and supported by us.
- [Visitor’s Name] will be responsible for their travel, accommodation, and insurance expenses.
- [He/She] will return to India prior to visa expiry.

Please find attached a copy of our company registration/ID (if applicable).  
For any additional details, feel free to contact us.

Thank you for your assistance.



Yours sincerely,  
[Host’s Full Name]  
[Designation / Relationship]  
[Company Name]  
[Phone Number] | [Email Address]  
[bookmark: _GoBack][Stamp/Seal – if company invitation]	



